
WEST VALLEY WATER DISTRICT 
855 W. Base Line Road, Rialto, CA 92376 
PH: (909) 875-1804   FAX: (909) 875-1849 

POLICY REVIEW AND OVERSIGHT COMMITTEE MEETING 
AGENDA 

WEDNESDAY, SEPTEMBER 18, 2024 - 5:00 PM 

NOTICE IS HEREBY GIVEN that West Valley Water District has called a meeting of the Policy 
Review and Oversight Committee to meet in the Administrative Conference Room, 855 W. Base 
Line Road, Rialto, CA 92376. 

BOARD OF DIRECTORS 

President Gregory Young, Chair 
Director Kelvin Moore 

Members of the public may attend the meeting in person at 855 W. Base Line Road, Rialto, 
CA 92376, or you may join the meeting using Zoom by clicking this link: 
https://us02web.zoom.us/j/8402937790. Public comment may be submitted via Zoom, by 
telephone by calling the following number and access code: Dial: (888) 475-4499, Access 
Code: 840-293-7790, or via email to administration@wvwd.org. 

If you require additional assistance, please contact administration@wvwd.org. 

https://us02web.zoom.us/j/8402937790
mailto:administration@wvwd.org
mailto:administration@wvwd.org


I. CALL TO ORDER 

 

II. PUBLIC PARTICIPATION 

The public may address the Board on matters within its jurisdiction.  Speakers are requested to keep their comments to 
no more than three (3) minutes.  However, the Board of Directors is prohibited by State Law to take action on items 
not included on the printed agenda. 
 

III. DISCUSSION ITEMS 

1. Updates to the Policy Review and Oversight Committee 

2. Employee Reimbursements. 

3. Paid Family Leave (PFL) Policy – New 

 

IV. ADJOURN 

 

DECLARATION OF POSTING:  
 
I declare under penalty of perjury, that I am employed by the West Valley Water District and 
posted the foregoing Policy Review and Oversight Committee Agenda at the District 
Offices on September 12, 2024. 

 

 

 
 
Elvia Dominguez, Board Secretary  



BOARD OF DIRECTORS 
POLICY REVIEW AND OVERSIGHT COMMITTEE 

STAFF REPORT 

 
DATE: September 18, 2024 

TO: Policy Review and Oversight Committee 

 
 
 
BACKGROUND:  
The District currently processes employee reimbursements requiring receipts for all amounts being 
submitted. Mileage reimbursements are at the standard IRS approved mileage rate. Employees 
frequently, but are not required, include MapQuest or Google Directions to validate the distance 
being claimed. Employees are encouraged to submit for reimbursement within thirty days of 
incurring expenses or upon return from a conference or other planned event.  The reimbursements 
are evaluated based upon being actual and reasonable. They are reviewed and approved by the 
employee’s immediate supervisor prior to submission to the Finance Department for payment.  
 
DISCUSSION:  
The District’s current practice for employee reimbursement contains many aspects that follow best 
practice.  There are opportunities available to further enhance the existing practice through the 
implementation of an Administrative Policy and standardized employee expense report.    
 
The prior Finance Director developed a draft Administrative Policy that memorialized existing 
practices and incorporated suggested enhancements that would ensure that best practices were being 
implemented. The Chief Financial Officer reviewed the draft Administrative Procedures and then 
commissioned a benchmarking study to examine how other agencies handle their employee 
reimbursements.  The results of the benchmarking study revealed that the proposed Administrative 
Procedures incorporate best practices and will further strengthen the existing employee expense 
reimbursement process. process in place.  As part of this enhancement process, an easy to complete 
employee expense reimbursement form was also developed. 
 
Attached for review and discussion is the benchmark survey conducted, proposed administrative 
policy, and proposed employee expense reimbursement form.  
 
FISCAL IMPACT:  
There is no direct financial impact of the development and implementation of the Administrative 
Policy regarding employee expense reimbursements.  However, from an operational perspective 
additional guidelines will improve clarity and accountability.  
 
STAFF RECOMMENDATION:  

FROM: William Fox, Interim Chief Financial Officer 

SUBJECT: EMPLOYEE REIMBURSEMENTS 
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Staff recommends that the presentation and employee expense reimbursement form be reviewed 
and discussed with the Finance Committee.  Upon concurrence of the Finance Committee the 
matter will be presented to the full Board.  
 
 
ATTACHMENT(S): 

1. Exhibit A - Travel and Expenses Reimbursement Survey 

2. Exhibit B - Employee Expenses Reimbursement Form 
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